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Changing a Symbol in Inspiration (1 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [Untitled1]

@ File Edit “iew Fomat Swmbol Link  Effect  Ublity  Window Help 1 C“Ck on the
RETES symbol you want
v AL F R to change.

w
‘ ’ Outline  Mew Look RapidFire  Symbol Link Aidd Mot

oo o 2. Select anew
il m symbol from the
[ ] Symbol Palette.
]

Changing a Symbol in Inspiration (2 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [Untitled1]

3. The symbol has
been changed.

@ File Edit “iew Fomat Swmbol Link  Effect  Ublity  Window Help
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B o 4/ & #F &
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‘ ’ Outline  Mew Look RapidFire  Symbol Link Aidd Mot
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Adding a Symbol in Inspiration (1 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [Untitled1]

@ File Edit “iew Fomat Swmbol Link  Effect  Ublity  Window Help 1 C“Ck Whereyou

RETES want the new
W A & symbol to appear.
‘ v ’ Outline  Mew Look RapidFire  Symbol Link Ald ot

o) [ 2. Click the type of

symbol you want.
Qi :
il

o] il o Llﬂ

3. A new symbol has
been added.

@ File Edit “iew Fomat Swmbol Link  Effect  Ublity  Window Help

181 x]
B ¥ A &5 #F &

w
‘ ’ Outline  Mew Look RapidFi

oo o (3) New Symbol
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Moving a Symbol in Inspiration (1 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [Untitled1]

@ File Edit “iew Fomat Swmbol Link  Effect  Ublity  Window Help

181 x]
B ® F & £ &

w
‘ ’ Outline  Mew Look RapidFire  Symbol Link Aidd Mot

1. Drag the symbol
to a new location.

2. Release the mouse
button.

Moving a Symbol in Inspiration (2 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [Untitled1]

@ File Edit “iew Fomat Swmbol Link  Effect  Ublity  Window Help

=18 x|

B & A 5 F &

w
‘ ’ Outline  Mew Look RapidFire  Symbol Link Aidd Mot

X< (3) Symbol moved

& o I

3. The Symbol has
been moved.



Adding text under a Symbol (1 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [Untitled1]

@ File Edit “iew Fomat Swmbol Link  Effect  Ublity  Window Help 1 C“Ck on the

S caption box.
¥ A & £ & in “Ralf’
{v) Outline  Mew Look  RapidFire sﬁhol Link  Add Mot 2. Type n Ralf )

W o<

L@@ |(2) Type “Ralf’

=l o

Adding text under a Symbol (2 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [Untitled1]

3. Text has been
added to symbol.

@ File Edit “iew Fomat Swmbol Link  Effect  Ublity  Window Help

=18 x|

B & A 5 F &

w
‘ ’ Outline  Mew Look RapidFire  Symbol Link Aidd Mot
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EJ (3) Text is added
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Adding text on top of a Symbol (1 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [Untitled1]

@ File Edit “iew Fomat Swmbol Link  Effect

B & A 5

Outline  Mew Look RapidFire  Symbol

Utility  Window Help

181 x]
7 &

Link Add Mot

(2) Type “My Pets”

If the symbol
doesn’t have a
caption you can
put text over the
top of it.

. Double click over

the symbol.

2. Type in "My

Pets”.

. Click off the

symbol.

Adding text on top of a Symbol (2 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [Untitled1]

@ File Edit “iew Fomat Swmbol Link  Effect  Ublity  Window Help

=18 x|

LI L H &
Outline  Mew Look RapidFire  Symbol Link Ald ot

] [

R H|

(4) Added text

4. The text on the

symbol has been
changed.



Saving an Inspiration file (1 of 2)

Eﬂ Inzpiration® 5 Trnal Edition - [Untitled1]

@ Edit “iew Format

Sumbol Link Effect  Utility ‘window Help

N Chrl+id =1=]x]
EE o Cirl+0 o= 9/4/ @
4 Template . = .
N re  Symbaol Link add ot
- Eamily
o Lloge Clrlad
ﬂ: Clrl+5
EE Eevert ToSaved
E: Print Options... —I
Print Prewigw. . Crl+; s
Page Setup...
FErrint... Ctr+P
i Diagram Properties. ..
Outline Properties...
‘i Lpplication Properties. .,
Exit Chrl+0 Ralf
-
I Recent Files _| LIJ

1. Click on File.
2. Click Save As.

Saving an Inspiration file (2 of 2)

Save As

Savejn | _iINSPIRATION

|__lInzpiration Examples
|__lInspiration Libraries 5
|__lInspiration Templates
A Bird 1M

File: name:

Save as twper | Inzpiration (7 IMS)

i

Save

Cancel gk&r

3. Click Saveto put
thefileinthe
Inspiration folder.

Note the name of the
fileisthe main idea
text “My Pets”.
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Linking Symbols with arrows (1 of 2)

on® 5 Tnal Edition - [My Pets. INS]

B & 4 5

Outline  Mew Look RapidFire Symbol Link

> &

Add M

Outline  Mew Look RapidFire  Symbol Link

B o 4/ & #F I

Add Mot =

1. Click on one of the
symbols you want
to link

2. Drag from one of
the diamonds.

3. Release the mouse
button on a square
of the second
Symbol.

An arrow has been
drawn between the
two symbols.



Adding text to arrows (1 of 1)

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets. IN5S]

@ File Edit “iew Fommat Symbol Link Effect Uty ‘Window Help

2= T
‘ ’ Outline  Mew Look RapidFire  Symbol Link Add Mot =
L)

b# File Edit “iew Fomat Symbal

E
%‘ad Starting Pairt
L Al ead Ending Paint
A Eitfie

ffect Uty window Help

Outline  Mew Look Fapid o 1 Standard

D CZ:) Straight;n Lin

EZ] <> Freeze Link Position Chl+,
FReverze Link

‘z/\\];, Q Hide Link

dog
SRS

1. Click in the center
of the arrow you
want to add text to.

2. Typeintextin this
case “dog”.

3. Click off the arrow.

1. Click on the link
you want to alter.

2. Click on Link in the
menul.

3. Click Auto-90.



Adding more link connection points (1 of 4)

] Inspiration® 5 Trial Edition - [My Pets.IN5] . -
Edit iew Fomat Symbal Lisk  Effect Uty Window  Help 1. Click onFile.

ik =181l 5 cjick Diagram
! Ch+0 - 9}44 .
lern_plate. . e L PI’OpertI €es.
Eamily 3
Lloze Chrl+ad
Save Ctr+5
Save fg...
Save Az Template...
Export...

Bevert Ta Saved

Print Options... _I
Print Prewigw. . Crl+; Petz

Page Setup...

FErrint... Ctr+P

Diagram Properties
Outline Properties...
Lpplication Propertid «)

Exit Chrl+0 Tl

-
Recent Filez 3 _| » |

Adding more link connection points (2 of 4)

3. Click link tab. 4. Click on 32 Link Connection Points. 5. Click OK.

Eﬂ Diagram Properties

Sembol L |Margins I Header/Foater I Optiong |

Thickn EI Tvpe: Standard
Calor: _ Text Justification: m
Text Color: _

Armow Head

™ Dashed Line

Sl [Fetit W white Text Background
Ending Point I~ Freeze Links

32 Link Connection Points

Font... |

Factom Settings |

52
’—I/h Cancel




Adding more link connection points (3 of 4)

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets. IN5S]

B 2 4 5

Outline  Mew Look RapidFire  Symbol

72

Link Add

B & 4 5

Outline  Mew Look RapidFire  Symbol

7>~ 2

Link  édd fiot [

1. Click on link.

2. Drag end of link to
anew spot.

3. Release the mouse
button.

If you move either
of the symbolsthe
link will attach to
new spots on the
symbols. If you
don’t want this to
happen set freeze
links in diagram
properties.

Link is now

attached to one of
the new connection
points.

Note if you know
you are going to
use the 32 link or
freeze options you
should set them
before you add
symbols because
doing it later
sometimes causes
problems.



Setting the New Look Symbol (1 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets. IN5S]

@ File Edit “iew Fommat Symbol Link Effect Uty ‘Window Help

B & /

Outline  MewnlLook

RapidFire  Symbal

=l=] x|
@ -

Add

=3

=]

7

Link

L - PSSl

1. Click on the
background grid.

2. Click on the symbol
you want (in this
case the cloud).

3. Click New Look.

The default
(automatically
chosen) symbol is
now a cloud.

Setting the New Look Symbol (2 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets. IN5S]

@ File Edit “iew Fommat Symbol Link Effect Uty ‘Window Help

=8| x|
5ic ﬁ /@/ :.'FI 9/‘4 @ :
‘ il ’ Outline  Mew Look RapidFire ngbo1mink Add Mot |-
LS l/\ﬁ
i faalll |

4. Click on the new
symbol stamp.

5. Click on the grid.

The two symbols
are automatically
linked.



Hiding and revealing sub-symbols (1 of 2)

@ File Edit “iew Fommat Symbol Link Effect Uty ‘Window Help

T A AR
‘ ’ Outline  Mew Look RapidFire Symbol Link Add Mod |-
LS
i faalll |

.~

=l=] x|

o] — ]

A

Falf

@ File Edit “iew Fommat Symbol Link Effect Uty ‘Window Help

=3

B o A =

Outline  Mew Look RapidFire Symbol

Link

S

o] — ]

A

=l=] x|

> &

Addd Mot |

Ralf

1. Click on the symbol

2. Double click on the
square on the
bottom left to hide
sub-symbols.

All symbols that
the current symbol
pointsto are
hidden.

3. Doubleclick on the
square on the
bottom left again to
reveal its sub-
symbols.

All symbols that
the current symbol
pointsto are
revealed again.



Attaching notesto symbols (1 of 1)

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets. INS]

B &€ A/ o

Outline  Mew Look RapidFire  Symbol

Super Cloud|

\

(2) Typeintext

alf

oL . ' s

Changing the size of symbols

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets. INS]

B &€ A/ o

Outline  Mew Look RapidFire  Symbol

1. Doubleclick on the
square on the top
left to reveal the
notes window.

2. Typein any text
you want (in this
case “Super
Cloud”).

3. Close the notes
window.

(1of 1)

1. Drag the square on
the bottom right to
alter the size of the
symbol.

2. Release the mouse
button.



Creating achild window (1 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets. INS]

1. Doubleclick the

square on the upper
v AL Ff A right of the symbol.
Outline  Mew Look RapidFire  Symbol Link Add N )
Note that the child
; ; ,;, window created
HE - will be connected
to the current
D Vo symbol.

E E [ ‘

Creating achild window (2 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [-]

2. Close this child

@ File Edit “iew Fomat Swmbol Link  Effect  Ublity  Window Help X
window.

B o 4/ & £ &

Outline  Mew Look RapidFire  Symbol Link Add Mot |5 4

Note because you

“~ ) have now attached
- - this child window
HE - to the Super cloud
D e symbol the only

way to delete the
< > —|  symbol istofirst
Ef? .- remove this child

H H Tt window.

HE
Edlt .

[t [ Ilal ] o LI_‘




Deleting achild window (1 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets. INS]

@ Edit “iew Fommat Swmbol Link  Effect  Ublity  Window Help
Chl+hl =18 x|
Chl+0 o
Tenplate... = gﬁé @

== Mot

m Open Child F&
‘ LCloze Open Al Children

Sawve Open Entire Family
e DaEwe s Open Any Child...
: Save Az Template...
Export...
Bevert To Saved

o
EE Pr!nt Dpthns... Lty Pets
Print Prewviews... Chl+;

Ei Page Setup...

Chrl-+af
Chrl+5

Adopt. 4

Chl+F

. . dog — e
Outline Properties... "

Application Properties...

g Exi Chl+Q Falf
[a

Recent Files » _|

1. Click onthe
symbol that
contains the child.

2. Click File.
3. Click Family
4. Click Delete Child.

Note you cannot
remove a symbol
until you deleteits
child.

Deleting achild window (2 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets. INS]

@ File Edit “iew Fomat Swmbol Link  Effect  Ublity  Window Help

Elue Neﬁ:ok R4 (5) Chlld del eted

. S

5. Wecan tell the
child window has
been deleted
because the box in
the upper right is
no longer a solid
red colour.

Note you cannot
delete asymbol if
it has achild
window connected
toit.



Moving multiple symbols (1 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets.IN5]

B & A &

Outline  few Look RapidFire  Symbal

7

Add o

Link

i)

o %

A

EI dog —pme]
&
%] il [

Ralf

-

1. To select the
symbols drag from
the top |eft to the
bottom right.

2. Release the mouse
button.

Moving multiple symbols (2 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets.IN5]

B & 4 &

Outline  few Look Rapidfire  Symbal

> B

Add Not | |

Link

=l=]x|

D@C%I”M

g — e

=l

3. Drag the symbols
to the new location

4. Release the mouse
button.



Deleting aGrid Row (1 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets.IN5]

—— 1. Click intherow
Find N E— you want to delete.

@ File  Edit “iew Format Sembol Link  Effect

B o A & Ay

Outline  [ew Look RapidFire  Symbal gDB" CT_ECk"' CHls! 2 Cl I Ck Utl | Ity
[ Y I ) lﬂ—t W atien... T+ ) )
3. Click Change Grid.

CA3 | ] [~ e Insett Grid R
| i Grid S : H
[ e B o e |3 4. Click Delete Grid

Dielete Grid e
EZ:] <> Fee [rstallWzen Symbal Row.

Mew Spmbal Library. ..

\ﬁ? Q g Edit Symbol Libraries...
*
22 L&

g o

P el ||

Deleting aGrid Row (2 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets.IN5]

@ File  Edit “iew Format Sembol Link Effect  Utility  ‘window Help

B & A & F &

v
‘ > Outline  few Look RapidFire  Symbal Link Add ot

e Note that any

CiFe) m symbols contained

ﬂ:ﬂ 5 in the row would
have been del eted.

<) ?¢

P ‘ o

e L e

Row has been
removed.




Deleting multiple symbols (1 of 2)

1. Hold down the
shift key.

dv )| = it : : 2. Click on thefirst
Outline  few Look Rapidfire  Symbal Link Add Notl

OO0 . . symbol.
H:R [oe )l I ;
= 3. Click on the arrow.

8| x|

" | (1) Hold down shift

Ezj<> My Pase 4. Click on the last
A (5) Press delete | Symeol
H H L 5. Press delete.

H Ralf
e L e

Symbols have been
del eted.

Note that if any of

B & A & # &

v 2
‘ > Outline  few Look RapidFire  Symbal Link Add ot | o

) the symbols was
e connected to a
[ ] child window it

cannot be del eted
=] <> @ F until you remove

7 ) the child window.
g0 . N
i

e L E




Using Rapid Fire (1 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets.IN5] :
@ File  Edit “iew Format Sembol Link Effect  Utility  ‘window Help 1 CI ICk on the
NETEY symbol you want to

o el DS attach the new

‘ > Outline  Mew Look |RapidKire ~ Symbal Link Add Mot meOlStO.

(ol 1 I O | 2

) = 2. Click on Rapid

[ 1o @ Fire.
[X] <> 4& 3. Typein your
f\\? ) - thoughts pressing
459 g enter after each
i i
RalfiShoe that eats
- /' like a meal_luhere is
F‘ (3) Typeintext Bhcatishl

anyona|

[T
2 & -
] el 4 _ L

Using Rapid Fire (2 of 2)

Eﬂ Inzpiration® 5 Tnal Edition - [My Pets.IN5]

New symbols are
created that link to
the current one.

B & 4 & F &

Outline  Mew Look RapidFire  Symbal Link Add Mot

ﬂ:ll CE:J Shoe that eats
: like a meal
H H ™ ‘
+ Ralf
aper anyone D 5
pap ¥ buone

-

aive me a drink

let e o
—lal | N




