


Instructions for recording option for ACME
1. First, you need to install the “recording option”:


- In the “Start” menu, go to “Optional Software”, then to “Misc”, 


   then to “ACME Audio Recording Installation”, and follow the 
   
   instructions. 
*You will need to be on campus and logged onto Novell to install this software.
2. Now, go to the test you wish to take. The ones you will need to record answers for are all in a folder called “Participation activities”.
3. Select the test and go to “Take test”. Listen to the clip as many times as you need, and then click on “Record answer”. Click the red button and speak fairly loudly (your laptop has a mike). Click the yellow square to stop recording, and the green arrow to listen to what you have recorded. If you press the red button again once you have stopped, it will record over your previous recording. Once you are happy with what you have recorded, go to “File” and click on “Save and exit”. This will save your recording. When you have finished recording answers to all the questions, click “Accept” to save your answers as with any ACME test.
